
CropredyVittage Hatt
Regstered Charity no: 304288

{Reviewed annuatty}
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The Trustees and Management Committee of Cropredy Vittage Hatt (CVH) are committed to
creating an operating environment that ;s as safe as possibte for all users, vo[unteets,
contractors and neighbouring residents-

It is the intention oi CVH to compty wilh att appticabte Heatth & Safety tegistation {inctuding fire
safety regutations, tood hygiene regulations and others as appropriate) and to act positivety

where it can reasonably do so to prevent injury itt health or any danger arisingfrom its activities
and operations.

CVH witt tle transparent in the way it manages heatth and salety and witt atways attow
inspections to be undertaken as necessary by duty authorised officiaLs of any regutatory agency.

CVH witt maintain the hall. building and equipment in a safe condition suitable for att users and
witt provide appropriate trainingwhere necessary for volu nteers or users.
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The CVH Management Committee (& Trustees) have overall responsibitity for providing a safe

environment within and around the vittage hatt, comptying with tegislation and promoting best
heatth & safety practice, however users must be responsibte for their own actions and must
read this document as part oftheir hire agreement.

Users, votunteers & eontractors witt be expected to recognise that there is a duty on them to
comptywith practices set oui bythe committee, with att safety requirements set out inthe
hiring agreement and with safety notices on the premises and accept responsibitity to do
everything they can to prevent injuryto themselves or others.

Shoutd anyone usingthe hatt come aeross a fauR, damage or other situation which might cause
injury and cannot be rectified immediatetythey shoutd inlorm the Booking Cterk or a member of
the Management committee, a soon as possible so thatthe probtem can be deatt with. vvhere

equipment is damaged a notice should be ptaced on it warningthat it is notto be used and it
shoutd be ptaced in the middte room.



A ptan ofthe halt is attached showingthe tocaton of the emergency exits, tire extinguishers, fire
btanket, emergency tighting, first aid box and emergency phone. A schematic ofthe vittage hatt's
etectricaI circuits is atso attached.
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The CVH Management Committee has carried out risk assessments. The fottowing practices
must be fotlowed to minimise risksi

. Make sure that all emergency doors are ctear and untocked as soon as the hatt is to be
used and throughout the hiring.

. Do not operate or touch any electrical equipment where there are signs of damage,

exposure of components or water penetration etc.
. Do not work on steps, ladders or at height untit they are properly secured, and another

person is present.
. Do not leave portabLe etectricat apptiances operatingwhite unattended-
. Do not bring onto the property any portabte etectricaI appliances which have not been

Portable Appliance Tested (PAT).

. Do not attempt to move heavy or buLky items (e.9. stacked chairs)- use the trotley
provided.

. Do not stack more than five chairs.
o Do not attempt to carry or tip a water boiler when it contains hot water. Leave it to coot-
. Do not attow chitdren in the kitchen except under ctose supervision (e.9. for supervised

serving of food at functions). Avoid overcrowding in the kitchen and do not atLow

running.
e Wear suitabte protective ctothing whe n hand ting cieaning or other toxic materials.
o Report and evidence of damage or faults to equipment or the buitding's facitities to the

CVH Booking Cterk or any other member of the Management Committee-
o Report every accident in the accident book to the CVH Secretary or any other member of

the Management Committee.

Be aware and seek to avoid the foltowing risks:

. Creating stipping hazards on polished or wet ftoors- mop spiits immediatety.

. Creating tripping hazards such as umbrellas, mops, buggies and other items teft in hatts
and corndors.

. Use adequate Lighting to avid tripping in poorty lit areas.

. Risk to individuats while in sole occupancy of the buitding.

. Risks involved in handting kitehen equipment e.g. cooker, water ums and knives.

. Creating toppting hazards by piting equipment e.g. in store cupboards

The VH Management Committee will check with contractors (inctuding setf-emptoyed persons)

betore they start work that:

. The contract is clear and understood by both the contractors and the committee.

. The contractors are competentto carry out the work e-g- have appropriate
qualifications, references, experience.



3 Contractors have adequate pubtic tiabitity insurance.
. Contractors have seen the heatth & safety fite and are aware of any hazards which might

arise (e.g. etectricity cabtes or oit pipes).

. Contractors do notwork atone Con tadders at height {if necessary a volunteer shoutd be

present).

. Contractors have their own heatth & sa{ety poticyfortheir staff.

. The contractor knows which member of the commif(ee iS responsibte for overseeing

that their work is as asked and to a satisfactory standard.
o Any alterations or additions to the electrical instaltations or equipment must conform to

current regutations ofthe institute of Etectricat Engineers.
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A copy of the risk assessment inc[uding the evacuation procedure, the location of the nearest

tetephone and a map showing fire exits, firefighting equipment and assembty point is avaitabte

to read in the Risk fotder in the fJar- A copy of the evacuation procedure and the map is atso

disptayed on the notice board in the foyer-Att hirers, volunteers and contractors must make

themsetves aware of the procedure and it must be provided to att hirers with their hire

agreement.

Att fire safety equipment must be maintained in accordance with tegat requirements and

serviced on a regutar basis- The CVH Management Committee must keep records of att such
maintenance.

ln the event of a serious accident an ambu[ance should be catted by dialting 999. An emergency
phone is tocated on the wa[[ in the bar.

The nearest Doctors surgery is:

Cropredy Surgery - tetephone 01 295 7 5437 2

The First Aid box is in the kitchen (on top of the cupboard above the fridge). The accident
book/forms are kept with the First Aid box. Aform must be compteted whenever an accident
occurs. Any accident must be reported to a member oi the cvH Management committee.

The fottowing major injuries oI incidents must be reported on RlDDORforms:

. Fracture, other than to fingers, thumbs or toes.

. Amputation.

. Distocation ofthe shoutder, hip, knee or spine.

. Loss of sight (temporary or permanent).

. Any penetrating iniury to the eye (inctuding chemicat).

. lniury trom etectric shock/burn leading to u nconsciousness or req uiring resuscitatron or

admittance to hospitat for more than 24 hou rs.

o Any in.iury teading to hyperthermia, heat-ind uced illness or u nconsciou sness or

requiring resuscitation or requiring admittance to hospitaI for more than 24 hours.
o Unconsciousness caused by asphyxia or exposure to harmfuI substances or biotogicat

agent,



Acute iltness requiring medicattreatment or [oss of consciousness arisingfrom
absorption of any substance by inhatation, ingestion orthrough skin.

Acute ittness requiring medicat attentionwhich may have resulteel from a biotogical

agent or its toxins or infected materiat,
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A copy of the CVH emptoyer [iabitity and pub[ic tiabitity insurance certificate is disptayed on the

notice board and is avallabte on request from the Secretary of the CVH Management

Committee.

Review of Heatth & Safety Policy

Policy adopted: June 2024

The CVH Management Committee wit[ review this policy annuatty.

Next review: due in.lune 2026

Previous review: J anuary 2026

Signed - Andy Baxter (Chairman)

Signed - Kate Payne (Secretary)

Ptease contact the Chairman of the CVH Management Committee regarding ALL heatth and

safety matters

,1
i,/ i t, i ..

t.t\#l/Y}..'h'-


